
Computer Aided Design and Digital Imaging (CDI)

Online class agreement:

Checklist:
Enroll at De Anza College.
Register for a specific CDI CAD course.
Contact the instructor through email, see the class page.
Get the instructor’s permission.
Purchase the software used in the class, Student Edition, Tryout Edition, or have the commercial version available at home or work. (You cannot use an old version of the software)
Purchase the assigned textbook, see the class page (you cannot use an old version of the text)
7Download the class outline from the class page
Download the class green sheet from the class page
Download the class assignment sheet from the class page (may be different than on campus class)

Tasks:
Complete each textbook project as assigned and email them to the instructor as they are done.
Complete quizzes if required.
Email the quiz to the instructor.
Complete tests if required.
Email the test to the instructor.
Make email or phone contact with the instructor during the last week of the term.
Receive an email Reply from the instructor at the end of the term- stating your grade.

I understand and agree to the following:
I understand that instructor lectures and assistance are available in class only.
I understand that lab tech assistance is only available in class.

I understand that I must have a computer or access to a computer.

I understand that the instructor will not assist in loading software.

I understand that computer-based learning aides, i.e., CADTRAIN are available only at the CAD facility, not off campus.
I may email my instructor for assistance, but complicated graphical-related questions and project assistance must be done in class.
I may attend lectures and to seek assistance from the instructor in person during scheduled class hours.

I am not guaranteed a seat in the class. 

I can ask for the instructor to switch from online to in-class status and will be granted a seat only if there is room available.

I understand that I am responsible for submitting my projects, quizzes, and tests on time to the instructor via email.

I understand that I am responsibility to contact the instructor during the last full week of the term to assure that my materials have been received.

I understand that it is my responsibility to contact the instructor and get my final grade the last week of the term.

I understand that I cannot mix online and in-class status. I must choose only one option. 

I understand that upon signing this agreement I am officially in the online version of the class.

The instructor agrees to:

Respond to questions within 24 hours of receiving an email during the week and 48 hours on weekends and holidays.

Answer questions as far as CAD system commands. (Instructor will not answer system commands relating to installing the software)

Make available classroom time to meet after lectures.

Provide space to view lectures at De Anza during the official class time.

Allow switching from online to in-class participation depending on the availability of stations.

I understand and agree to the previous statements.

Name____________________________

Student ID ________________________

Class____________________________

Section___________________________

My Email _________________________

Phone Number ____________________

Email this agreement to the instructor of record for the class you are taking on line.   
